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	 POSITION DETAIL

	Position Title: 
	Basketball Manager – Coaching and Pathways  
	Position Type 
	Full Time – Permanent 

	Reports to:
	General Manager
	Location:
	Basketball Hawkes Bay Offices 

	Business Unit: 
	Community & Pathway 
	Date:
	September 2020

	Direct Reports:
	Pathway Coaches  



	BASKETBALL HAWKES BAY OVERVIEW

	· Basketball Hawkes Bay’s vision is to have Basketball in the heart of every community
· Basketball Hawkes Bay lives by our values of Teamwork, Inclusion, Engage and Inspire 
· Basketball Hawkes Bay’s purpose is to lead the growth and success of Basketball in Hawkes Bay 
· Basketball Hawkes Bay works in partnership with our Communities, Schools, Clubs, Secondary Schools, Local Territorial Authorities, Sport Hawkes Bay, Basketball New Zealand, Basketball Officials Association, The Wairere Trust to achieve agree strategies and initiatives  



	PURPOSE OF THE POSITION

	This role is responsible for the implementation and management of coach development programmes in Hawkes Bay designed to provide an outstanding experience and upskilling for all coaches in the community.  
The role will be responsible for the planning, implementation, and management of the Basketball programme which will include identification, development, and management with the aim of developing players at all performance levels and ages. 
The position will work in partnership with, BOA, Basketball New Zealand, the wider Basketball Hawkes Bay team Local Territorial Authorities, Schools and affiliated Basketball Hawkes Bay clubs to grow the game and enhance the quality of basketball experience for players, coaches, administrators, referees and the wider community. 



	KEY RESULTS AREA

	Pathways Management  
	· Collate all information into an annual representative calendar and publish 
· Liaise with relevant staff to arrange all logistics of season including confirming venues from trials and communicating to teams 
· Arrange trails for all pathway teams including but not limited to; 
- producing trial notices
- Liaise with trial staff to ensure all equipment and documentation is at trials
- Create database of all trialling athletes 
- Announce and Publish team selections in a timely manner 
· Produce and update pathway selection criteria and make publicly available annually 
· Arrange training programmes for all pathway teams in conjunction with pathway team coaches/managers 
· Arrange all training logistics including but not limited venue bookings, equipment and keys and ensure appropriate communication is carried out 
· Liaise with coaching staff to provide uniforms for players and team staff and distribute 
· Order representative gear as required 
· Attend applicable tournaments as part of team management in a support role 
· Arrange all logistics for away trips including all bookings and recruitment of player fees 

	Financial Management 
	· Work with the operations manager to invoice all players and coaches’ appropriate fees and invoices 
· Support the Finance and Administration manager with monthly financial reporting and reforecasting 
· Enter teams and liaise with Operations Manager to pay entry fees and other expenses 
· Prepare and reforecast annual budget for activities 

	Pathways and player Development   
	· Work alongside other BBHB staff to develop and implement programmes that enhance development of a wider player base and a broader group of athletes to move into performance pathways 
· Oversee the delivery of BBHB pathway programmes to ensure talented players are identified and receive necessary support to reach their potential 

	Talent Identification 
	· Identify all potential talent and assist players to reach their potential 
· Assist in the development of an elite age group pathway programme to develop this talent 
· Identify players with potential to enter BBNZ and Hawks development programmes and assist athletes to enter that pathway 

	Coach Development 
	· Identify and create opportunities for coaches to be educated via clinics, discussion groups and RSO and NSO linked development opportunities
· Create a database of all coaches 
· Host and Run BBNZ Kiwi Hoops certification modules 
· Host and Run BBNZ Community certification modules 
· Host and Run BBNZ Performance coach certification modules 
· Investigate and research other coaching pathways to understand opportunities for Basketball Hawkes Bay to support all community and volunteer coaches 
· Identify, develop, and encourage coaches to be Association and national team coaches 
· Produce and update resources for community and volunteer coaches to continually upskill and be supported 
· Produce an annual plan and calendar of coach development activity 

	Promotion and Engagement 
	· Lead the monthly community newsletter
· Plan in conjunction with Basketball Manager – Community and Competitions, Basketball Manager – Logistics, Operations Manager and General Manager a social media engagement plan and contribute relevant material from area 
· Provide forums for community feedback and consultation 

	Project Management 
	· Undertake special projects from time to time as agreed with the General Manager 

	Health and Safety 
	· Understand and implement the requirements of the Health and Safety at Work Act, and BBHB’s policy and procedures.
· Implement and maintain BBHB’s safe working practices and procedures within your team and lead by example in all areas of health and safety
· Ensure all team members understand, and comply with, any reasonable policy or procedure 	given by BBHB
· Ensure all team members participate in Health and Safety training, meetings and events when required
· Encourage all team members to be actively involved in hazard and risk identification, assessment and control
· - Follow all reasonable health and safety rules and instructions
· Take reasonable care for your own health and safety at work and the health and safety of others
· Take reasonable care that your acts (or omissions) do not adversely affect the health and safety 	of yourself or others
· Co-operate with any reasonable policy or procedure from BBHB, including wearing any necessary 	personal protective equipment and clothing
· Report any potential or actual risks, injuries, work-related illnesses and incidents (including near misses) so BBHB can investigate, and eliminate or minimise harm or risk of harm

	General 
	· Contribute to the development of relevant marketing and communication content
· Support any BBHB sponsor obligations relative to this business unit and portfolio
· Assist BBHB with risk identification and mitigation and support Risk Register reporting
· Produce an annual work plan, consistent with the BBHB’s Strategy, and budget
· Seek to understand best practice examples strategies in sport across New Zealand and as relevant internationally replicating innovations and improvements in consultation with staff and stakeholders



	AUTHORITIES/DIMENSIONS OF THE POSITION

	Expenditure 
Within approved budgets or by approval from the CEO (capital expenditure N/A)
Contractual 
This position has no authority to hire or sign contracts 

	RELATIONSHIPS/INTERACTIONS

	External 
	Internal 

	· Secondary Schools 
· Primary Schools 
· Affiliated Clubs 
· Basketball New Zealand 
· Other Basketball Associations 
· Sport Hawkes Bay & Sport New Zealand 
· Local Territorial Authorities 
· Local Venue Organisations 
	· General Manager 
· Basketball Manager 
· Basketball Manger 
· Operations Manager 



	PERSON PROFILE

	Competencies and Attributes 

	· Ambition – Desires to grow in responsibility and authority
· Adaptability – Not rigid. Copes effectively with complexity and change
· Change Leadership – Actively intervenes to create and energise positive change. Leads by example
· Creativity – Generates new approaches to problems or innovations to established best practices. Shows imagination
· Conflict Management – Understands natural forces of conflict and acts to prevent or soften them. Effectively works through conflicts to optimise outcome. Does not suppress, ignore or deny conflicts
· Energy/Drive – Exhibits very high energy levels, fast-paced with a strong desire to achieve and high dedication levels
· Excellence – Sets high stretch standards of performance for self and others. Low tolerance for mediocrity. High sense of responsibility
· Integrity – Ironclad. Does not ethically cut corners. Earns trust of co-workers. Puts organisation above self-interest
· Intelligence – Ability to acquire understanding and absorb information rapidly
· Judgement/Decision Making – Consistent logic, rationality and objectivity in decision making. Neither indecisive nor a hip shooter
· Listening – Tunes in accurately to opinions, feelings and needs of people. Empathetic. Patient. Lets others speak. Listens actively
· Likability – Puts people at ease. Shows Emotional Intelligence. Warm, sensitive, compassionate. Not arrogant. Friendly, sense of humour, genuine
· Negotiation Skills – Achieves favourable outcomes in win/win negotiations
· Pragmatism – Generates sensible, realistic, practical solutions to problems
· Persuasion – Persuasive in change efforts, selling a vision. Convincing
· Resourcefulness/Initiative – Passionately finds ways over, around or through barriers to success. Achieves results despite lack of resources. Goes beyond the call of duty. Shows bias for action. A results-oriented ‘doer’
· Stress Management – Stable and poised under pressure
· Strategic Skills – Determines opportunities and threats through comprehensive analysis of current and future trends. Comprehends the big picture
· Tenacity – Consistent reward from passionately striving to achieve results. Conveys strong need to win. Reputation for not giving up
· Team Builder – Achieves cohesive, effective team spirit with staff. Treats staff fairly
· Vision – Provides clear, credible vision and strategy

	Experience 

	Qualifications 
· Tertiary Qualification in Sport Management or equivalent 
· Basketball New Zealand Coach Accredited or equivalent 
· Coach Developer Qualification 

Experience 
· Demonstrated leadership and high-level communication skills with proven ability to build effective cooperative working relationships internally and with diverse stakeholders
· Proven relationship management experience
· Knowledge of basic legal principals and their application to a regulatory framework
· Extensive project management experience
· Proven ability to strategically develop and manage a program or work area inclusive of planning, reporting, administration of resources and budget
· Knowledge of applicable legislation including but not limited to: the Health and Safety at Work Act, the Vulnerable Children’s Act, the Privacy Act, Sale and Supply of Alcohol Act, Smoke-free Environments Act and Incorporated Societies Act 
· Demonstrated experience and proficiency in the use of personal computers, including Microsoft Office and CRM Systems 
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